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1. The selection process will in two parts comprising of (a) Written Examination &(b) Skill
Test i.e. Typing Test (on Computer).

2. All the screened-in candidates will be called to appear for both the tests.

3. As indicated in the advertisement, the typing test will be of qualifying nature and the
final selection will be based on the order of merit as per the marks obtained in the written
examination only amongst those candidates who qualified in the Typing test (on Computer)

A. The pattern of the written examination will be as follows:-

Number of . .

Date of Exam MO(_JIe O.f Subject Questions/ Total Duration /Tlmlng
examination Mark for General candidates

- 1 Hour 15 minutes
General H|nd.| (1 hour and 40 minutes
gs:;;elﬂair;?le'ﬁgss 75175 for OH (afflicted by

23.04.2025 Paper-1 | General Intelligence | MaKS lcereb“';" Pa'sé’. b‘?lr.‘td
(Wechesday) | _(Objectve | &reasoring
10.30 amto | Type on OMR | Arithmetic & : o ) :
11.45 am Sheet) numerical ability guestions |writing  extremity  is
Proficiency in carry one aﬁeqted to the extent of

computer mark each. | slowing down the

performance of the

candidates)

1 Hour (1 hour and 20

minutes for OH (afflicted

by Cerebral Palsy and
23.04.2025 Paper- Il Essay writing locomotor disability
(Wednesday) (Descriptive Letter writing 25 marks |wherein the dominant
12.00 noon to type) Comprehension/ writing extremity  is
1.00p.m yp grammar affected to the extent of
slowing down the

performance  of the

candidates)

Paper-I will consist of Objective Type- Multiple choice questions only.
There will be negative marking of 0.25 marks for each wrong answer in Paper-I.
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B. The Indicative Syllabus for written examination will be as follows:-

Paper-I: Objective type on OMR sheet: 75 Marks

The questions will be designed to test the candidate’s understanding of the Hindi & English
language and literature, correct usage of words, phrases and idioms precisely and
effectively, general awareness, arithmetic, logical reasoning, numerical ability and the
competency to work in computerised environment. The questions will be of Higher
Secondary / Senior Secondary level.

Paper-1l: Descriptive: 25 Marks

The paper will contain one general essay writing (10 marks), one letter writing (10 marks)
and a comprehension/grammar (5 marks) to test the candidate’s ability to write as well as
comprehend the language correctly, precisely and effectively. The same has to be answered
in Hindi.

4.  Typing Test (It is of qualifying nature)

(i) The Skill test will be on Typing speed of 30 w.p.m.in Hindi on computer (correspond to
9000 KDPH on an average of 5 key depression for each word). Time allowed 10 minutes

and

(ii) edit the given document in the required format, using appropriate punctuations, structure,
grammatical corrections wherever required, using appropriate words in the blanks (20
minutes).

The candidates will have to undergo the typing test in computers using Remington key board
(typewriter keyboard) / Inscript using Unicode font.

5. The examination will be held at NIOT premises. The written test would be conducted
for all candidates together, the skill test i.e. Typewriting in Hindi on Computer will be held in
the afternoon session in batches based on the infrastructure availability.

6. The final selection of the candidate in the order of merit will be based on the marks
obtained in Paper | (Objective type on OMR sheet) & Paper-Il (Descriptive type) among those
candidates who qualified in the Typing Test. In case of a tie in the total marks secured in
Paper | & I, the order of precedence that will be followed to break the tie in deciding the order
of merit is:-

(i) Marks obtained in Typing test
(i) Marks obtained in higher secondary Level
(i) Older person by Date of Birth.
Senior Administrative Officer
12.03.2025
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